
Community Partnership Fund Application
The Town of Essex Community Partnership Fund is now open for applications. 

To be eligible, organizations must: 

be based in the Town of Essex;
be a registered charitable organization, registered not-for-profit organization or established voluteer group;
not have received funding from any other programs through the Town of Essex for the fiscal year relating to this grant
(eg. Council Discretionary, Tourism)

Submissions will be accepted until November 30, 2024.

 

Do you meet the above requirements? *
 Yes

 No





























Thank You
Thank you for submitting an application to the Town of Essex Community Partnership Fund. Your application will be reviewed
and assessed for eligibility. If you have any questions, please contact Finance and Business Services at 519-776-7336 ext.
1137 or email mtulett@essex.ca 







 

 

Essex County Diversion Program Inc. 
 

 

June 18, 2024 

 

Roth Mosey & Partners LLP 

3100 Temple Drive, Suite 300 

Windsor, ON  N8W 5J6 

 

Dear Sirs: 

 

This representation letter is provided in connection with your audit of the financial statements  of Essex 

County Diversion Program Inc. for the year ended March 31, 2024 for the purpose of expressing an 

opinion as to whether the financial statements are presented fairly, in all material respects, in accordance 

with Canadian Accounting Standards for Not-For-Profit Organizations. 

 

In making the representations outlined below, we took the time necessary to appropriately inform 

ourselves on the subject matter through inquiries of entity personnel with relevant knowledge and 

experience, and, where appropriate, by inspecting supporting documentation. 

 

We confirm that (to the best of our knowledge and belief): 

 

1. Financial Statements 

We have fulfilled our responsibilities as set out in the terms of the audit engagement letter for: 

a) Preparing and fairly presenting the financial statements in accordance with Canadian Accounting 

Standards for Not-For-Profit Organizations;  

b) Providing you all relevant information, such as: 

i) Accounting records, supporting data and other relevant documentation, 

ii) Minutes of meetings (such as board of directors and audit committees) or summaries of 

actions taken for which minutes have not yet been prepared, and 

iii) Information on any other matters, of which we are aware, that is relevant to the preparation of 

the financial statements; 

c) Ensuring that all transactions have been recorded in the accounting records and are reflected in 

the financial statements; and 

d) Designing and implementing such internal control as we determined is necessary to enable the 

preparation of financial statements that are free from material misstatement, whether due to fraud 

or error. We have also communicated to you any deficiencies in the design and implementation or 

the maintenance of internal control over financial reporting of which management is aware. 

 

2. Fraud and Non-Compliance 

We have disclosed to you: 

a) All of our knowledge in relation to actual, alleged or suspected fraud affecting the entity's 

financial statements involving: 

i) Management; 

ii) Employees who have significant roles in internal control; or 

iii) Others where the fraud could have a material effect on the financial statements; 

b) All of our knowledge in relation to allegations of fraud or suspected fraud communicated by 

employees, former employees, analysts, regulators or others; 



 

 

c) All known instances of non-compliance or suspected non-compliance with laws and regulations, 

including all aspects of contractual agreements that should be considered when preparing the 

financial statements; 

d) All known, actual, or possible litigation and claims that should be considered when preparing the 

financial statements; and 

e) The results of our risk assessments regarding possible fraud or error in the financial statements. 

 

3. Related Parties 

We have disclosed to you the identity of any of the entity’s related-party relationships and 

transactions of which we are aware. Any related-party relationships and transactions have been 

appropriately accounted for and disclosed. 

 

4. Estimates 

We acknowledge our responsibility for determining the accounting estimates required for the 

preparation of the financial statements. Those estimates reflect our judgment based on our knowledge 

and experience of past and current events, and on our assumptions about conditions we expect to exist 

and courses of action we expect to take. We believe that the significant assumptions and measurement 

methods used by us in making accounting estimates, including those measured at fair value, are 

reasonable. 

 

5. Subsequent Events 

All events subsequent to the date of the financial statements which require adjustment or disclosure 

have been adjusted or disclosed. 

 

6. Commitments and Contingencies 

There are no commitments, contingent liabilities/assets or guarantees (written or oral) that should be 

disclosed in the financial statements. This includes liabilities arising from contract terms, illegal acts 

or possible illegal acts, and environmental matters that would have an impact on the financial 

statements. 

 

7. Adjustments  

We have reviewed, approved and recorded all of your proposed adjustments to our accounting 

records. This includes journal entries, changes to account coding, classification of certain transactions 

and preparation of, or changes to, certain accounting records.  

 

8. Misstatements 

We believe the effects of uncorrected misstatements are immaterial, individually and in aggregate, to 

the financial statements as a whole. A list of the uncorrected misstatements, if any, is attached to this 

letter.  

 

Yours truly, 

 

 

_____________ __________  

Joanna Conrad, Executive Director 
 

 

 



6/21/2024

4:18 PM

Client: 6915 - Essex County Diversion Program Inc.

Engagement: 6915 - Essex County Diversion Program

Period Ending: 3/31/2024

Workpaper: 162 - Unrecorded - Proposed Journal Entries

Account Description W/P Ref Debit Credit

Proposed JE #  3 CC-4

5010-D Wages & Salaries 690.44

5010-G Wages & Salaries 277.89

2130-D Accrued Wages Payable  690.44

2130-G Accrued Wages Payable  277.89

Total 968.33 968.33

To adjust wage accrual to actual
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June 24, 2024

CONFIDENTIAL

Essex County Diversion Program
1015 Highland Avenue
Windsor ON N9A 1R6
Canada

Joanna Conrad,

Instructions relating to the filing of information returns and forms

T3010 ─ REGISTERED CHARITY INFORMATION RETURN

Enclosed are two copies of your 2024 T3010 return. The second copy is for your records.
We are also enclosing the documents you provided to us to complete your T3010 return.

Please review the T3010 return carefully to ensure that it is accurate and complete.

Signature

@ Form T3010, Registered Charity Information Return, should be completed and

signed.

Attached forms and documents

· A copy of the charity’s financial statements, including notes to the financial
statements

· T1235, Directors/Trustees and Like Officials Worksheet

Mailing

* Once signed, the Registered Charity Information Return (T3010) must be mailed
to the following address: Charities Directorate, Canada Revenue Agency, 105-275 Pope
Road, Summerside PE C1N 6E8.

* Once signed, the enclosed forms and documents must be mailed to the
following address: Charities Directorate, Canada Revenue Agency, Ottawa ON K1A 0L5.

By filing or causing to be filed the enclosed tax return, including if you have already or if
you do provide us with your consent to have us file it on your behalf, you agree that (a)
you are responsible for the accuracy and completeness of the representations in the tax

Client copy



return; and (b) the liability of our firm and its partners, agents or employees is limited to
the fees charged for our services in any action, claim, loss or damage arising out of the
services that we provided to you with respect to the enclosed tax return.

Contact us if you have questions with regards to the returns or forms.

Sincerely,



2024-03-31Essex Essex County Diversion Program

é Directors/Trustees and Like Officials Worksheet  when completedProtected B

You must give us complete information for each director/trustee and like official who, at any time during the fiscal period of this return, was a member of the charity's board of directors/trustees.
Directors/trustees and like officials are persons who govern a registered charity. See the reverse for information on filling out this form.

Total number of directors/trustees and like
officials:

Charity name: Business number: Return for fiscal period
ending (YYYY/MM/DD):

15 Essex County Diversion Program 2024-03-31

Note: If you would like these individuals to have the authority to communicate with the CRA on behalf of your charity, their name must also appear as an owner for your Business Number (BN). For more information,
go to canada.ca/charities-giving, select "Operating a registered charity," then "Making a change to your organization" and see "Change director "

Public information

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Cosgrove Kevin

2020-10-01 2023-06-30

Acting Secretary X

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Essery Kyle

2020-10-01

Director X

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Pottie Brandon

2020-10-01 2023-06-30

Acting Treasurer X

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Wilson Spencer

2020-10-01 2023-10-31

Director X

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

McEachrane Neil

2022-01-04

Director X

DocuSign Env
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Public information Confidential data

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Bellaire Jason

2022-01-04 2023-07-31

Director X

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Campbell Shannon

2023-03-26 2023-06-30

President X

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Cosgrove Kevin

2023-06-30

President X

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Pottie Brandon

2023-06-30

Vice Chair X

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Ilijoski Aleksandar

2023-09-19 2024-02-20

Director X

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Huggins Meeta

2023-09-19

Director X

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Jackson Bianca

2023-09-19

Director X

DocuSign Env



Page 3

Public information Confidential data

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

DeGraaf Karel

2023-09-19

Director X

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Lorway Charles

2023-09-19

Director X

First
name:

Last
name: Initial:

Term Start date (Y/M/D): End date (Y/M/D):

Position:
At arm's length with other Directors?

Yes No

Ilijoski Aleksandar

2024-02-20

Secretary X

T1235 E (20) ¤

DocuSign Env
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BN/registration number Fiscal period end 2024-03-31

Registered charities may make grants to non-qualified donees (grantees) as described in the Income Tax Act.

If yes, you must complete Form T1441, Qualifying Disbursements: Grants to Non-Qualified Donees (Grantees).

C16 Did the charity make qualifying disbursements by way of grants to non-qualified donees (grantees) in
the fiscal period? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5840 Yes No

Did the charity make grants to any grantees totalling more than $5,000 in the fiscal period? . . . . . . . . . . . . . . . 

If yes, you must complete lines 5841, 5842 and 5843.

5841 Yes No

X

X

5843  $Enter the total amount paid to grantees that received grants totalling $5,000 or less in the fiscal period . . . . . . . . 

5842Enter the number of grantees that received grants totalling $5,000 or less in the fiscal period . . . . . . . . . . . . . . 

(b)

(a)

NoYes5850

In the 24 months before the beginning of the fiscal period, did the average value of your charity's property (cash, investments, capital property or other
assets) not used directly in its charitable activities or administration:

C17

If yes, you must complete Schedule 8 – Disbursement quota

exceed $25,000, if the charity is designated as a public or private foundation? . . . . . . . . . . . . . . . . . . . . . 
exceed $100,000, if the charity is designated as a charitable organization; or

X

(b)

(c)

(d)

(a)

5864  $Total value of qualifying disbursements from DAFs during the fiscal period . . . . . . . . . . . . . . . . . . . . . . . 

5863  $

C18 Did the charity hold any donor advised funds (DAF) during the fiscal period? . . . . . . . . . . . . . . . . . . . . . . . . 5860 Yes No

If yes, provide the following:

Total number of accounts held at the end of the fiscal period . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5861

Total value of all accounts held at the end of the fiscal period . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5862

Total value of donations to DAF accounts received during the fiscal period . . . . . . . . . . . . . . . . . . . . . . . 

 $

X

T3010 E (24) Approval code
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Fiscal period endBN/registration number 2024-03-31

Section D: Financial information

If any of the following applies to the charity, complete Schedule 6 instead of Section D:

The charity's revenue exceeds $100,000.

The amount of all property (for example, investments, rental properties) not used in charitable activities was more than $25,000.
The charity had permission to accumulate funds during this fiscal period.

(a)

(b)
(c)

Fill out either Section D or Schedule 6, Detailed financial information.

Show all amounts to the nearest single Canadian dollar. Do not enter "See attached financial statements." All relevant fields must be filled out.

D1 Was the financial information reported below prepared on an accrual or cash basis? . . . . . . . . . . . . . . . . . . . . 4020 Accrual Cash

D2 Summary of financial position:

Using the charity's own financial statements, enter the following:

Did the charity own land and/or buildings? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4050 Yes No

Total assets (including land and buildings) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4200

Total liabilities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4350

$

$

Did the charity borrow from, loan to, or invest assets with any non-arm's length persons? . . . . . . . . . . . . . . . . . 4400 Yes No

D3 Revenue:

Did the charity issue tax receipts for gifts? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4490 Yes No

If yes, enter the total eligible amount of all gifts for which the charity has issued or will issue tax receipts . . . . . . . 4500

Total amount received from other registered charities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4510

Total other gifts received for which a tax receipt was not issued by the charity
(excluding amounts at lines 4575 and 4630) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4530

 $

 $

 $

Did the charity receive any revenue from any level of government in Canada? . . . . . . . . . . . . . . . . . . . . . . . 4565 Yes No

If yes, total amount received . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4570

Total tax-receipted revenue from all sources outside of Canada
(government and non-government) . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4571

Total non tax-receipted revenue from fundraising . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4630

Total revenue from sale of goods and services (except to any level of government in Canada) . . . . . . . . . . . . . . 4640

Other revenue not already included in the amounts above . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4650

Total revenue (add lines 4500, 4510 to 4570, and 4575 to 4650) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4700

 $

 $

 $

 $

 $

 $

Total non tax-receipted revenue from all sources outside of Canada (government and non-government) . . . . . . . . 4575  $

Expenditures:D4

Professional and consulting fees . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4860

Travel and vehicle expenses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4810

All other expenditures not already included in the amounts above (excluding qualifying disbursements) . . . . . . . . 4920

Total expenditures (excluding qualifying disbursements) (add lines 4860, 4810, and 4920) . . . . . . . . . . . . . . . . 4950

 $

 $

 $

 $

Of the amount at line 4950:

Total expenditures on charitable activities . . . . . . . . . . . . . . . . . . . . 5000

5010

 $

 $
(a)

(b) Total expenditures on management and administration . . . . . . . . . . . . 

Total amount of gifts made to all qualified donees . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5050

Total expenditures (add lines 4950, 5045, and 5050) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5100

 $

 $

5045Total amount of grants made to all non-qualified donees (grantees) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $

Approval codeT3010 E (24)
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BN/registration number Fiscal period end 2024-03-31

Name (print)

Section E: Certification
This return must be signed by a person who has authority to sign on behalf of the charity. It is a serious offence under the Income Tax Act to provide false
or deceptive information.

I certify that the information given on this annual return and any attachment is, to the best of my knowledge, correct, complete, and current.

Signature

Position in charity Phone numberDate
Conrad, Joanna

Executive Director (519) 253-33402024-06-24

Section F: Confidential data

Privacy statement

Personal information is collected under the authority of the Income Tax Act and is used to establish and validate the identity and contact information of directors,
trustees, officers, like officials, and authorized representatives of the organization. This information will also be used as a basis for the indirect collection of additional
personal information from other internal and external sources, which includes personal tax information, and relevant financial and biographical information. Personal
information will be used to assess the risk of registration with respect to the obligations and requirements as outlined in the Act and the common law. The social
insurance number (SIN) is collected under subsection 237 of the Act and is used for identification purposes.

The Canada Revenue Agency (CRA) will make the information on this annual information return available to the public on the Charities Directorate website,
except for information identified as confidential. Personal information may also be disclosed under information-sharing agreements and in accordance with
section 241 of the Act. Incomplete or inaccurate information may result in compliance measures including revocation of registered status.

Personal information is described in personal information bank CRA PPU 200 and is protected under the Privacy Act. Individuals have a right of protection,
access to and correction or notation of their personal information. You are entitled to complain to the Privacy Commissioner of Canada regarding our handling
of your information.

Notification to directors and like officials: The CRA strongly encourages the organization to voluntarily inform its directors and like officials that it has
collected and disclosed their personal information to the CRA.

I confirm that I have read the Privacy statement above.X

Checklist
A charity's complete annual information return includes:

Form T3010, Registered Charity Information Return, and all applicable schedules

a copy of the charity's financial statements

Form T1235, Directors/Trustees and Like Officials Worksheet

Form T1236, Qualified donees worksheet/Amounts provided to other organizations (if applicable)

Form T2081, Excess Corporate Holdings Worksheet for Private Foundations (if applicable)

If financial statements are not included, the charity's registration may be revoked.

Form T1441, Qualifying Disbursements: Grants to Non-Qualified Donees (Grantees) (if applicable)

Approval codeT3010 E (24)
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BN/registration number Fiscal period end 2024-03-31

Expenditures:

Advertising and promotion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4800  $

Travel and vehicle expenses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4810  $

Interest and bank charges . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4820  $

Licences, memberships, and dues . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4830  $

Office supplies and expenses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4840  $

Occupancy costs . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4850  $

Professional and consulting fees . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4860  $

Education and training for staff and volunteers . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4870  $

9,878

7,544

36,877

14,840

38,655

3,295

Total expenditure on all compensation (enter the amount reported at line 390 in Schedule 3, if applicable) . . . . . . . . . 4880  $

Fair market value of all donated goods used in charity's own activities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4890  $

Purchased supplies and assets . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4891  $

257,559

Amortization of capitalized assets . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4900  $

Research grants and scholarships as part of charity's own activities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4910  $

All other expenditures not included in the amounts above (excluding qualifying disbursements) . . . . . . . . . . . . . . . . 4920  $

Specify type(s) of expenditures included in the amount
reported at 4920 . . . . . . . . . . . . . . . . . . . . . . . . . . . 4930

Total expenditures before qualifying disbursements (add lines 4800 to 4920) . . . . . . . . . . . . . . . . . . . . . . . . . . . 4950  $

32,557

401,205

Total expenditures on charitable activities . . . . . . . . . . . . . . . . . . . . . . . 5000  $

Total expenditures on management and administration . . . . . . . . . . . . . . . 5010  $

Total expenditures on fundraising . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5020  $

Total other expenditures included in line 4950 . . . . . . . . . . . . . . . . . . . . . 5040  $

Total amount of gifts made to all qualified donees . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5050  $

Total expenditures (add lines 4950, 5045 and 5050) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5100  $

(a)

(b)

(c)

(d)

Of the amounts at lines 4950:

5045Total amount of grants made to all non-qualified donees (grantees) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $

132,799

257,559

9,878

401,205

Other financial information

Permission to accumulate property:

Enter the amount accumulated for the fiscal period, including income earned on accumulated funds . . . . . . . . . . . 5500  $

Enter the amount disbursed for the fiscal period for the specified purpose . . . . . . . . . . . . . . . . . . . . . . . . . . . 5510  $

Only registered charities that have written permission to accumulate should complete this section.

If the charity has received approval to make a reduction to its disbursement quota, enter the amount for the fiscal period 5750  $

Property not used in charitable activities:

Enter the average value of property not used for charitable activities or administration during:

The 24 months before the beginning of the fiscal period . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5900  $

The 24 months before the end of the fiscal period . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5910  $

Permission to reduce disbursement quota:

5,269

5,316

Approval codeT3010 E (24)
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INDEPENDENT AUDITOR'S REPORT

To the Board of Directors of Essex County Diversion Program Inc.:

Qualified Opinion

We have audited the financial statement of ESSEX COUNTY DIVERSION PROGRAM

INC. ("the Entity"), which comprise the statements of financial position as at March 31, 2024

and the statements of operations and fund balance for the General Program Fund, the Youth

Justice Program Fund, the Donation and Grant Fund and the Building Safer Communities Fund

and cash flows for the year then ended, and notes to the financial statements, including a

summary of significant accounting policies.

In our opinion, except for the possible effects of the matter described in the Basis for Qualified

Opinion section of our report, the accompanying financial statements present fairly, in all

material respects, the financial position of the Entity as at March 31, 2024, and the results of its

operations and its cash flows for the year then ended in accordance with Canadian accounting

standards for not-for-profit organizations.

Basis for Qualified Opinion

In common with many not-for profit organizations, the Entity derives revenue from donations,

events and fundraising, the completeness of which is not susceptible to satisfactory audit

verification. Accordingly, verification of these revenues was limited to the amounts recorded in

the records of the Entity. Therefore, we were not able to determine whether any adjustments

might be necessary to this revenue, excess (deficiency) of revenue over expenses, and cash

flows from operations for the years ended March 31, 2024 and 2023, assets as at March 31,

2024 and 2023, and fund balances as at April 1 and March 31 for both the 2024 and 2023 years.

Our audit opinion on the financial statements for the year ended March 31, 2023 was modified

accordingly because of the possible effects of this limitation in scope.

We conducted our audit in accordance with Canadian generally accepted auditing standards.

Our responsibilities under those standards are further described in the Auditor's Responsibilities

for the Audit of the Financial Statements section of our report. We are independent of the

Entity in accordance with the ethical requirements that are relevant to our audit of the financial

statements in Canada, and we have fulfilled our other ethical responsibilities in accordance with

these requirements. We believe that the audit evidence we have obtained is sufficient and

appropriate to provide a basis for our qualified audit opinion.
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INDEPENDENT AUDITOR'S REPORT (CONTINUED)

Responsibilities of Management and Those Charged with Governance for the Financial

Statements

Management is responsible for the preparation and fair presentation of the financial statements

in accordance with Canadian accounting standards for not-for-profit organizations, and for such

internal control as management determines is necessary to enable the preparation of financial

statements that are free from material misstatement, whether due to fraud or error.

In preparing the financial statements, management is responsible for assessing the Entity's

ability to continue as a going concern, disclosing, as applicable, matters related to going concern

and using the going concern basis of accounting unless management either intends to liquidate

the Entity or to cease operations, or has no realistic alternative but to do so.

Those charged with governance are responsible for overseeing the Entity's financial reporting

process.

Auditor's Responsibilities for the Audit of the Financial Statements

Our objectives are to obtain reasonable assurance about whether the financial statements as a

whole are free from material misstatement, whether due to fraud or error, and to issue an

auditor's report that includes our opinion. Reasonable assurance is a high level of assurance, but

is not a guarantee that an audit conducted in accordance with Canadian generally accepted

auditing standards will always detect a material misstatement when it exists. Misstatements can

arise from fraud or error and are considered material if, individually or in the aggregate, they

could reasonably be expected to influence the economic decisions of users taken on the basis of

these financial statements. As part of an audit in accordance with Canadian generally accepted

auditing standards, we exercise professional judgment and maintain professional skepticism

throughout the audit.  We also:

- Identify and assess the risks of material misstatement of the financial statements, whether due

to fraud of error, design and perform audit procedures responsive to those risks, and obtain audit

evidence that is sufficient and appropriate to provide a basis for our opinion. The risk of not

detecting a material misstatement resulting from fraud is higher for one resulting from error, as

fraud may involve collusion, forgery, intentional omissions, misrepresentations, or the override

of internal control.
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NOTES TO FINANCIAL STATEMENTS

For The Year Ended March 31, 2024

1 NATURE OF ORGANIZATION

General Program Fund

The General Program Fund activities are summarized as follows:

a)

b)

Youth Justice Program Fund

Donation and Grant Fund

Building Safer Communities Fund

The Donation and Grant fund was established to increase the capacity of the Youth Diversion Program,

hire a Youth Outreach worker, and deliver preventative programming which allows for community

and/or self-referrals to prevent delinquency and recidivism for youth in conflict with the law.

ESSEX COUNTY DIVERSION PROGRAM INC.

Project Intervention/Extrajudicial Measures

Essex County Diversion Program Inc. was incorporated without share capital under The Corporations

Act (Ontario) on September 8, 1980. The primary objectives of the organization are to meet the needs

of at risk youth as governed by the rules and regulations of the Child & Family Services Act and the

Youth Criminal Justice Act. The corporation is classified as a charitable organization under the Income

Tax Act of Canada and as such is not subject to income tax.  

Extrajudicial Sanctions

The Youth Justice Program Fund is for young persons between the ages of 12 and 17 who are alleged

to have committed specific summary offences. The general intent is to deal with such young persons,

by way of consultations and advice of committees of citizens, on the appropriate extrajudicial measures

and sanctions to be used, ensuring the use of community support, services and supervision and

supporting any victim of the alleged offence through their involvement.

To provide service to young persons between the ages of 12 and 17 years at a pre-charge

preventative level, as referred by the Police Services.

To provide service to young persons between the ages of 12 and 17 years who have been charged

and referred to the Program for implementation of extrajudicial sanctions, as referred by the Crown

Attorney. Extrajudicial sanctions are sanctions other than judicial proceedings under the Youth

Criminal Justice Act used to deal with a young person alleged to have committed an offence.

The Building Safer Communities Fund was established to increase self-esteem and resiliency, improve

relationships, and encourage pro-social skills for youth to make decisions pertaining to situational and

personal challenges. The services under this Fund educate at-risk and high-risk youth between the ages

of 6 and 26 years in the community on effective decision-making strategies and skills. 
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NOTES TO FINANCIAL STATEMENTS

For The Year Ended March 31, 2024

2 SIGNIFICANT ACCOUNTING POLICIES

Fund Accounting

Revenue Recognition

Donated Services

The organization regularly receives services from volunteers. Since these services are not normally

purchased by the organization and due to the difficulty of determining their fair value, donated services

are not recognized in these financial statements.

The Building Safer Communities Fund reports resources which are restricted to the delivery of services 

under the terms of the contract with The Corporation of the City of Windsor.  

ESSEX COUNTY DIVERSION PROGRAM INC.

The Youth Justice Program Fund reports resources which are restricted to the delivery of services under

the terms of the contract with the Ministry of Children, Community and Social Services.

The General Program Fund reports revenue and expenses which are restricted to the delivery of services

under the terms of the contract with the Ministry of Children, Community and Social Services.

The organization follows the restricted fund method of accounting for revenue. Revenue is recognized

in the appropriate fund when received or receivable if the amount to be received can be reasonably

estimated and collection is reasonably assured.

These financial statements have been prepared in accordance with Canadian accounting standards for

not-for-profit organizations and are in accordance with Canadian generally accepted accounting

standards.

The Donation and Grant Fund reports resources which are contributed by various donors and earned

from fundraising events. 

Equipment

As is common in organizations of this size and nature, outlays for equipment are expensed as incurred.

Equipment expensed during the year, which is included in office expenses, amounted to $4,204 (2023 -

$2,000).

Donations, events and fundraising revenue are recognized in the Donation and Grant Fund when

received or receivable if the amount to be received can be reasonably estimated and collection is

reasonably assured.
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NOTES TO FINANCIAL STATEMENTS

For The Year Ended March 31, 2024

2 SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Term deposits

3

4 GOVERNMENT FUNDING

5 LEASE COMMITMENT

$         13,000 

        13,000 

        13,000 

2028           9,750 

$ 48,750

6 FINANCIAL INSTRUMENTS

Year ending March 31, 2025

The term deposit consists of a redeemable short-term deposit held with WFCU Credit Union which

earns 5.4% interest annually. The term deposit matures in July 2025.

The organization leases its premises at 1015 Highland Avenue, Windsor, Ontario, requiring monthly

payments of $1,083, expiring December 2027. The minimum lease payments required under the

remaining term of the lease are as follows:

Use of Estimates

The preparation of financial statements in conformity with Canadian accounting standards for not-for-

profit organizations requires management estimates and assumptions that affect certain reported

amounts and disclosures.  Accordingly, actual amounts could differ from those estimates.

Financial instruments consist of cash, accounts receivable, term deposit and accounts payable and

accrued expenses. It is management's opinion that the organization is not exposed to significant risks

arising from its financial instruments.  

Revenue from the Province of Ontario included in the General Program Fund and the Youth Justice

Program Fund was provided by the Ministry of Children, Community and Social Services. 

Term deposits are recorded at fair value.

ESSEX COUNTY DIVERSION PROGRAM INC.

TERM DEPOSIT

2027

2026
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NOTES TO FINANCIAL STATEMENTS

For The Year Ended March 31, 2024

7 INTERFUND TRANSFERS

8 ECONOMIC DEPENDENCE

9 ALLOCATION OF EXPENSES

The organization allocates to each program the costs incurred that are directly related to providing

the program and indirect costs incurred by identifying an appropriate basis of allocating each

component expense. Salaries and benefits for employees are allocated to each program on the

basis of time incurred directly on the program. General and administrative costs are allocated to

each program based on the revenues for the program and the criteria for the program.

ESSEX COUNTY DIVERSION PROGRAM INC.

The organization derives approximately 49% (2023 - 77%) of its revenue from the Ministry of

Children, Community, and Social Services.

During the year $559 (2023 - $22) was transferred to the Youth Justice Program Fund and $35,435

was transferred to the Building Safer Communities Fund from the General Program Fund and

Donation and Grant Fund to fund program delivery.

In the prior year $60,530 was transferred to the Donation and Grant Fund from the General

Program Fund to fund events and fundraising activities.
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Client: 6915 - Essex County Diversion Program Inc.

Engagement: 6915 - Essex County Diversion Program

Period Ending: 3/31/2024

Trial Balance: 150 - Trial Balance

Workpaper: 151 - Trial Balance Combined Detail LS

Account Description UNADJ FINAL < WPRef 1st PP-FINAL %Var30002

3/31/2024 3/31/2024 3/31/2023

Group : [A] Cash and cash equivalents

Subgroup : [A.2] Cash - General

1001-G WFCU Bank General 5,072.09 5,072.09 A-1 11,859.75 (57.23%)               

1010-G Petty Cash 300.00 300.00 NM 300.00 0.00%

1015-G Petty Cash - Rebound 100.00 100.00 NM 100.00 0.00%

Subtotal [A.2] Cash - General 5,472.09 5,472.09 12,259.75 (55.37%)                

Subgroup : [A.3] Cash - Donation

1005-D WFCU Donation Account 10,131.01 10,131.01 A-3 21,461.36 (52.79%)               

Subtotal [A.3] Cash - Donation 10,131.01 10,131.01 21,461.36 (52.79%)                

Total [A] Cash and cash equivalents 15,603.10 15,603.10 33,721.11 (53.73%)                

Group : [B] Term deposits

Subgroup : [B.1] Term deposits - Donation

1050-D Term Deposit 5,315.89 5,315.89 B-1 5,315.89 0.00%

Subtotal [B.1] Term deposits - Donation 5,315.89 5,315.89 5,315.89 0.00%

Total [B] Term deposits 5,315.89 5,315.89 5,315.89 0.00%

Group : [C] Accounts receivable

Subgroup : [C.1] Accounts receivable - YJ

2310-Y GST/HST Payable 6.52 6.52 C 0.00 0.00%

Subtotal [C.1] Accounts receivable - YJ 6.52 6.52 0.00 0.00%

Subgroup : [C.2] Accounts Receivable - General

1200-G Accounts Receivable (A/R) 0.00 2,012.13 C-1 0.00 0.00%

2310-G GST/HST Payable 692.29 692.29 C 859.93 (19.49%)               

Subtotal [C.2] Accounts Receivable - General 692.29 2,704.42 859.93 214.49%               

Subgroup : [C.3] Accounts Receivable - Donation

1200-D Accounts Receivable (A/R) 12,715.60 12,715.60 C-1 8,288.49 53.41%                 

2310-D GST/HST Payable 213.37 213.37 C 0.00 0.00%

Subtotal [C.3] Accounts Receivable - Donation 12,928.97 12,928.97 8,288.49 55.99%                 

Subgroup : [C.4] Accounts Receivable - BSCF

1200-BSCF Accounts receivable 19,471.92 23,208.73 C-1 0.00 0.00%

2310-BSCF GST/HST Payable 1,889.50 1,889.50 C 0.00 0.00%

Subtotal [C.4] Accounts Receivable - BSCF 21,361.42 25,098.23 0.00 0.00%

Total [C] Accounts receivable 34,989.20 40,738.14 9,148.42 345.30%               

Group : [L] Prepaid expenses and deposits

Subgroup : [L.1] Prepaid expenses -Y

1220-Y Prepaid Expenses 334.93 334.93 L-1 334.93 0.00%

Subtotal [L.1] Prepaid expenses -Y 334.93 334.93 334.93 0.00%

Subgroup : [L.2] Prepaid expenses - G

1220-G Prepaid Expenses 4,100.95 4,100.95 L-1 4,100.95 0.00%

Subtotal [L.2] Prepaid expenses - G 4,100.95 4,100.95 4,100.95 0.00%

Subgroup : [L.3] Prepaid expenses - D

1220-D Prepaid Expenses 334.93 334.93 L-1 334.93 0.00%

Subtotal [L.3] Prepaid expenses - D 334.93 334.93 334.93 0.00%

Total [L] Prepaid expenses and deposits 4,770.81 4,770.81 4,770.81 0.00%

Group : [CC] Accounts payable and accrued expenses

Subgroup : [CC.1] A/P - YJ

2100-Y Payroll Liabilities (1,332.20) (1,332.20) CC (1,884.96) (29.32%)               

Subtotal [CC.1] A/P - YJ (1,332.20) (1,332.20) (1,884.96) (29.32%)                

Subgroup : [CC.2] A/P - General

2050-G Accounts Payable (A/P) (2,707.71) (150.36) CC-1 (87.47) 71.90%                 

2055-G Joanna Conrad (805.06) (805.06) CC-6 (442.93) 81.76%                 

2057-G Elyse Vujanovic 0.00 0.00 NM (261.90) (100.00%)             

2100-G Payroll Liabilities (2,025.08) (2,025.08) CC (3,061.68) (33.86%)               

2125-G Accrued Professional Fees (6,800.00) (6,800.00) CC-2 (6,800.00) 0.00%

2130-G Accrued Wages Payable (1,184.59) (1,184.59) CC-4 (1,184.59) 0.00%

Subtotal [CC.2] A/P - General (13,522.44) (10,965.09) (11,838.57) (7.38%)                  

Subgroup : [CC.3] A/P - Donation

2100-D Payroll Liabilities 0.00 0.00 CC (2,543.06) (100.00%)             

2120-D Accrued Liabilities (3,800.00) (3,800.00) CC-2 0.00 0.00%

2130-D Accrued Wages Payable (2,943.24) (2,943.24) CC-4 (2,943.24) 0.00%

Subtotal [CC.3] A/P - Donation (6,743.24) (6,743.24) (5,486.30) 22.91%                 
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Subgroup : [CC.4] A/P - BSCF

2050-BSCF Accounts payable (2,437.15) (1,604.48) CC-1 0.00 0.00%

2055-BSCF Joanna Conrad (1,542.28) (1,542.28) CC-6 0.00 0.00%

2059-BSCF Aason Csele (329.63) (329.63) NM 0.00 0.00%

2060-BSCF Samantha Szcyrek (185.14) (185.14) NM 0.00 0.00%

2100-BSCF Payroll Liabilities (2,968.92) (2,968.92) CC 0.00 0.00%

2120-BSCF Accrued Liabilities (12,115.32) (12,115.32) CC-2 0.00 0.00%

Subtotal [CC.4] A/P - BSCF (19,578.44) (18,745.77) 0.00 0.00%

Total [CC] Accounts payable and accrued expenses (41,176.32) (37,786.30) (19,209.83) 96.70%                 

Group : [UU] Equity

Subgroup : [UU.3] Fund balance - YJ

3650-Y Retained Earnings 1,572.57 1,550.00 UU 1,434.00 8.09%                   

Subtotal [UU.3] Fund balance - YJ 1,572.57 1,550.00 1,434.00 8.09%                   

Subgroup : [UU.8] Interfund transfers - YJ

3110-Y Youth Justice Due To/From General 29,391.53 29,414.10 UU 29,950.91 (1.79%)                 

3115-Y Youth Justice Due To/From Donation (29,973.35) (29,973.35) UU (29,973.35) 0.00%

Subtotal [UU.8] Interfund transfers - YJ (581.82) (559.25) (22.44) 2,392.20%            

Subgroup : [UU. 10] Interfund transfers - General

3100-G General Due To/From Youth Justice 7,271.47 (53,280.57) UU 6,712.09 (893.80%)             

3105-G General Due To/From Donation 61,355.76 61,355.76 UU 53,839.86 13.96%                 

3106-BSCF General Due To/From BSCF 0.00 (6,769.00) 0.00 0.00%

Subtotal [UU. 10] Interfund transfers - General 68,627.23 1,306.19 60,551.95 (97.84%)                

Subgroup : [UU.9] Fund balance - General

3650-G Retained Earnings (65,935.04) (5,383.00) UU (68,603.63) (92.15%)               

Subtotal [UU.9] Fund balance - General (65,935.04) (5,383.00) (68,603.63) (92.15%)                

Subgroup : [UU.14] Interfund Transfers - Donations

3105-D General Due To/From Donation (12,654.24) (12,654.24) UU 0.00 0.00%

3120-D Donation Due To/From Youth Justice 50,333.35 50,333.35 UU 50,333.35 0.00%

3125-D Donation Due To/From General (105,724.52) (45,195.05) UU (110,862.86) (59.23%)               

3127-D Donation Due To/From BSCF 35,250.80 42,203.80 UU 0.00 0.00%

Subtotal [UU.14] Interfund Transfers - Donations (32,794.61) 34,687.86 (60,529.51) (157.31%)              

Subgroup : [UU.5] Fund balance - Donation

3650-D Retained Earnings 30,616.07 (29,913.40) UU (2,007.00) 1,390.45%            

Subtotal [UU.5] Fund balance - Donation 30,616.07 (29,913.40) (2,007.00) 1,390.45%            

Subgroup : [UU.12] Interfund transfers - BSCF

3130-BSCF BSCF Due To/From Donation (35,250.80) (35,250.80) UU 0.00 0.00%

3131-BSCF BSCF Due To/From General 0.00 (184.00) 0.00 0.00%

Subtotal [UU.12] Interfund transfers - BSCF (35,250.80) (35,434.80) 0.00 0.00%

Total [UU] Equity (33,746.40) (33,746.40) (69,176.63) (51.22%)                

Group : [700] Revenue

Subgroup : [700.1] Ministry Grant - YJ

4350-Y Province of Ontario - MCYS Funding (36,000.00) (36,000.00) 700.3 (36,000.00) 0.00%

Subtotal [700.1] Ministry Grant - YJ (36,000.00) (36,000.00) (36,000.00) 0.00%

Subgroup : [700.2] Ministry Grant - General

4350-G Province of Ontario - MCYS Funding (159,166.00) (159,166.00) 700.3 (159,166.00) 0.00%

Subtotal [700.2] Ministry Grant - General (159,166.00) (159,166.00) (159,166.00) 0.00%

Subgroup : [700.14] Interest - General

4500-G Bank Interest Income (20.09) (20.09) (13.82) 45.37%                 

4505-G Interest Income 0.00 0.00 (29.85) (100.00%)             

Subtotal [700.14] Interest - General (20.09) (20.09) (43.67) (54.00%)                

Subgroup : [700.15] Interest - Donation

4500-D Bank Interest Income (322.33) (322.33) (5.87) 5,391.14%            

4505-D Interest Income 0.00 0.00 (192.31) (100.00%)             

Subtotal [700.15] Interest - Donation (322.33) (322.33) (198.18) 62.65%                 

Subgroup : [700.19] Donations - D

4100-D Donation Revenue (32,839.18) (32,839.18) (19,264.67) 70.46%                 

4105-D Donation Program Revenue (48,864.84) (48,864.84) (37,410.42) 30.62%                 

Subtotal [700.19] Donations - D (81,704.02) (81,704.02) (56,675.09) 44.16%                 

Subgroup : [700.27] Funding - BSCF

4360-BSCF BSCF Revenue (118,887.44) (118,887.44) 701 0.00 0.00%

Subtotal [700.27] Funding - BSCF (118,887.44) (118,887.44) 0.00 0.00%

Total [700] Revenue (396,099.88) (396,099.88) (252,082.94) 57.13%                 
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Group : [730] Operating expenses

Subgroup : [730.2] Advertising and promotion - General

5110-G Advertising & Promotions 883.24 883.24 736 3,303.99 (73.27%)               

5120-G Meals and Entertainment 282.76 282.76 736 0.00 0.00%

Subtotal [730.2] Advertising and promotion - General 1,166.00 1,166.00 3,303.99 (64.71%)                

Subgroup : [730.3] Advertising and promotion - D

5110-D Advertising & Promotions 1,763.10 1,763.10 736 12.47 14,038.73%          

5115-D Donation 0.00 0.00 100.00 (100.00%)             

5120-D Meals and Entertainement - D 99.42 99.42 736 0.00 0.00%

Subtotal [730.3] Advertising and promotion - D 1,862.52 1,862.52 112.47 1,556.01%            

Subgroup : [730.6] Repairs and maintenance - G

5140-G Repairs and Maintenance 0.00 0.00 26.97 (100.00%)             

Subtotal [730.6] Repairs and maintenance - G 0.00 0.00 26.97 (100.00%)              

Subgroup : [730.30] Employee benefits - D

6100-D Payroll Expenses 4,477.95 4,477.95 730-1 5,761.22 (22.27%)               

Subtotal [730.30] Employee benefits - D 4,477.95 4,477.95 5,761.22 (22.27%)                

Subgroup : [730.124] Employee benefits - BSCF

6100-BSCF Payroll Expenses 3,914.38 3,914.38 730-1 0.00 0.00%

Subtotal [730.124] Employee benefits - BSCF 3,914.38 3,914.38 0.00 0.00%

Subgroup : [730.31] Employee benefits - YJ

6100-Y Payroll Expenses 1,726.15 1,726.15 730-1 2,224.93 (22.42%)               

Subtotal [730.31] Employee benefits - YJ 1,726.15 1,726.15 2,224.93 (22.42%)                

Subgroup : [730.32] Employee benefits - General

5035-G Employee Benefits - Life Insurance 188.52 188.52 188.52 0.00%

5045-G Employee Benefits - Disability Insurance 1,963.32 1,963.32 1,963.32 0.00%

5050-G Employee Benefits - RRSP 0.00 0.00 2,966.60 (100.00%)             

6100-G Payroll Expenses 5,595.34 5,595.34 730-1 5,291.95 5.73%                   

Subtotal [730.32] Employee benefits - General 7,747.18 7,747.18 10,410.39 (25.58%)                

Subgroup : [730.36] Insurance - YJ

5135-Y Insurance 683.00 683.00 683.27 (0.04%)                 

Subtotal [730.36] Insurance - YJ 683.00 683.00 683.27 (0.04%)                  

Subgroup : [730.37] Insurance - General

5135-G Insurance 8,144.49 3,575.01 4,777.36 (25.17%)               

Subtotal [730.37] Insurance - General 8,144.49 3,575.01 4,777.36 (25.17%)                

Subgroup : [730.44] Rent - OTF

5145-D Rent 0.00 0.00 8,297.87 (100.00%)             

Subtotal [730.44] Rent - OTF 0.00 0.00 8,297.87 (100.00%)              

Subgroup : [730.56] Office - YJ

5150-Y Bank Charges 0.00 0.00 9.00 (100.00%)             

5325-Y ITT Expenses 0.00 0.00 64.96 (100.00%)             

5330-Y Office Expense 967.16 967.16 736 925.22 4.53%                   

5335-Y Office Supplies 0.00 0.00 197.34 (100.00%)             

5340-Y Administrative Expenses 0.00 0.00 394.76 (100.00%)             

5360-Y Software Expense 0.00 0.00 44.69 (100.00%)             

Subtotal [730.56] Office - YJ 967.16 967.16 1,635.97 (40.88%)                

Subgroup : [730.57] Office expenses - General

5150-G Bank Charges 86.05 86.05 736 139.50 (38.32%)               

5316-G Program Supplies 345.66 345.66 736 529.80 (34.76%)               

5325-G ITT Expenses 155.91 155.91 736 1,382.77 (88.72%)               

5330-G Office Expense 2,405.05 2,405.05 736 8,914.62 (73.02%)               

5335-G Office Supplies 255.64 255.64 736 1,852.53 (86.20%)               

5340-G Administrative Expenses 16.21 16.21 736 0.00 0.00%

5360-G Software Expense 345.33 345.33 736 1,161.50 (70.27%)               

Subtotal [730.57] Office expenses - General 3,609.85 3,609.85 13,980.72 (74.18%)                

Subgroup : [730.58] Office expenses - D

5122-D Honoraria 49.84 49.84 736 0.00 0.00%

5150-D Bank Charges 135.00 135.00 736 10.50 1,185.71%            

5215-D Bad debts 450.00 450.00 736 0.00 0.00%

5316-D Program Supplies 3,093.23 3,093.23 736 0.00 0.00%

5330-D Office Expense 1,601.43 1,601.43 736 4,037.06 (60.33%)               

5360-D Software Expense 313.87 313.87 736 8.01 3,818.48%            

Subtotal [730.58] Office expenses - D 5,643.37 5,643.37 4,055.57 39.15%                 

Subgroup : [730.60] Professional fees - D

5100-D Professional Fees 20,396.18 2,312.80 737 3,794.94 (39.06%)               

Subtotal [730.60] Professional fees - D 20,396.18 2,312.80 3,794.94 (39.06%)                

Subgroup : [730.61] Professional fees - YJ

5100-Y Professional Fees 1,498.00 1,498.00 737 1,082.42 38.39%                 

5105-Y Bookkeeping Services 0.00 0.00 415.76 (100.00%)             

Subtotal [730.61] Professional fees - YJ 1,498.00 1,498.00 1,498.18 (0.01%)                  
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Subgroup : [730.62] Professional fees - General

5100-G Professional Fees 3,215.87 10,153.73 737 5,746.27 76.70%                 

5105-G Bookkeeping Services 0.00 0.00 2,598.50 (100.00%)             

5117-G Translation Costs 514.50 514.50 0.00 0.00%

Subtotal [730.62] Professional fees - General 3,730.37 10,668.23 8,344.77 27.84%                 

Subgroup : [730.64] Professional development - General

5160-G Training-Team Development 785.41 785.41 266.32 194.91%               

5310-G Meeting Expense 133.13 133.13 0.00 0.00%

Subtotal [730.64] Professional development - General 918.54 918.54 266.32 244.90%               

Subgroup : [730.125] Professional development - BSCF

5160-BSCF Training-Team Development 1,218.74 1,218.74 0.00 0.00%

Subtotal [730.125] Professional development - BSCF 1,218.74 1,218.74 0.00 0.00%

Subgroup : [730.65] Rent - YJ

5145-Y Rent 1,345.00 1,345.00 OO-1 1,344.94 0.00%                   

Subtotal [730.65] Rent - YJ 1,345.00 1,345.00 1,344.94 0.00%                   

Subgroup : [730.66] Rent - General

5145-G Rent 10,582.01 9,779.90 OO-1 10,961.05 (10.78%)               

Subtotal [730.66] Rent - General 10,582.01 9,779.90 10,961.05 (10.78%)                

Subgroup : [730.67] Program Expenses - D

5315-D Program Expenses 2,975.16 2,975.16 997.43 198.28%               

Subtotal [730.67] Program Expenses - D 2,975.16 2,975.16 997.43 198.28%               

Subgroup : [730.68] Program Expenses - General

5315-G Program Expenses 259.53 259.53 2,327.27 (88.85%)               

Subtotal [730.68] Program Expenses - General 259.53 259.53 2,327.27 (88.85%)                

Subgroup : [730.71] Salaries - YJ

5010-Y Wages & Salaries 29,021.85 29,021.85 730-1 28,522.76 1.75%                   

Subtotal [730.71] Salaries - YJ 29,021.85 29,021.85 28,522.76 1.75%                   

Subgroup : [730.72] Salaries - General

5010-G Wages & Salaries 119,612.80 119,612.80 730-1 104,576.31 14.38%                 

Subtotal [730.72] Salaries - General 119,612.80 119,612.80 104,576.31 14.38%                 

Subgroup : [730.73] Salaries - D

5010-D Wages & Salaries 22,140.34 22,140.34 730-1 59,902.63 (63.04%)               

Subtotal [730.73] Salaries - D 22,140.34 22,140.34 59,902.63 (63.04%)                

Subgroup : [730.123] Salaries - BSCF

5010-BSCF Wages & Salaries 68,919.21 68,919.21 730-1 0.00 0.00%

Subtotal [730.123] Salaries - BSCF 68,919.21 68,919.21 0.00 0.00%

Subgroup : [730.81] Telephone - YJ

5355-Y Telephone/Internet 228.00 228.00 228.26 (0.11%)                 

Subtotal [730.81] Telephone - YJ 228.00 228.00 228.26 (0.11%)                  

Subgroup : [730.82] Telephone - General

5355-G Telephone/Internet 1,509.34 2,126.25 1,486.60 43.03%                 

Subtotal [730.82] Telephone - General 1,509.34 2,126.25 1,486.60 43.03%                 

Subgroup : [730.83] Telephone - D

5355-D Telephone/Internet 404.53 404.53 1,116.56 (63.77%)               

Subtotal [730.83] Telephone - D 404.53 404.53 1,116.56 (63.77%)                

Subgroup : [730.90] Travel - D

5067-D Mileage - Elyse.V 1,358.21 1,358.21 0.00 0.00%

5460-D Travel 37.08 37.08 0.00 0.00%

Subtotal [730.90] Travel - D 1,395.29 1,395.29 0.00 0.00%

Subgroup : [730.91] Travel - YJ

5066-Y Mileage - Lena.L 151.07 151.07 0.01 1,510,600.00%     

5460-Y Travel 301.88 301.88 0.00 0.00%

Subtotal [730.91] Travel - YJ 452.95 452.95 0.01 4,529,400.00%     

Subgroup : [730.92] Travel - General

5055-G Mileage - J. Conrad 1,666.92 1,666.92 340.17 390.03%               

5066-G Mileage - Lena.L 337.56 337.56 163.06 107.02%               

5067-G Mileage - Elyse.V 243.51 243.51 414.52 (41.25%)               

5069-G Mileage - Other Staff 6.75 6.75 0.00 0.00%

5460-G Travel 232.37 232.37 82.25 182.52%               

Subtotal [730.92] Travel - General 2,487.11 2,487.11 1,000.00 148.71%               

Subgroup : [730.93] Volunteer Expenses - YJ

5310-Y Meeting Expense 44.60 44.60 0.00 0.00%

Subtotal [730.93] Volunteer Expenses - YJ 44.60 44.60 0.00 0.00%
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Subgroup : [730.94] Volunteer Expenses - General

5165-G Volunteer Expense 0.00 0.00 539.22 (100.00%)             

Subtotal [730.94] Volunteer Expenses - General 0.00 0.00 539.22 (100.00%)              

Subgroup : [730.95] Volunteer Expenses - D

5165-D Volunteer Expense 383.53 383.53 0.00 0.00%

Subtotal [730.95] Volunteer Expenses - D 383.53 383.53 0.00 0.00%

Subgroup : [730.97] Utilities - General

5350-G Utilities 0.00 0.00 (122.71) (100.00%)             

Subtotal [730.97] Utilities - General 0.00 0.00 (122.71) (100.00%)              

Subgroup : [730.106] Administrative - D

5200-D Admin and consulting - Donation 0.00 11,145.52 737.1 0.00 0.00%

Subtotal [730.106] Administrative - D 0.00 11,145.52 0.00 0.00%

Subgroup : [730.114] Administrative fees - BSCF

5200-BSCF Admin and consulting - BSCF 0.00 12,115.32 737.1 0.00 0.00%

Subtotal [730.114] Administrative fees - BSCF 0.00 12,115.32 0.00 0.00%

Subgroup : [730.70] Program Expenses - Y

5315-Y Program Expenses 33.29 33.29 0.25 13,216.00%          

Subtotal [730.70] Program Expenses - Y 33.29 33.29 0.25 13,216.00%          

Subgroup : [730.107] Insurance - D

5135-D Insurance 696.38 696.38 2,047.66 (65.99%)               

Subtotal [730.107] Insurance - D 696.38 696.38 2,047.66 (65.99%)                

Subgroup : [730.74] Professional Development - D

5160-D Training-Team Development 199.53 199.53 0.00 0.00%

5310-D Meeting Expense 528.46 528.46 0.00 0.00%

Subtotal [730.74] Professional Development - D 727.99 727.99 0.00 0.00%

Subgroup : [730.33] Travel - D

5055-D Mileage - J. Conrad 1,117.88 1,117.88 3,409.99 (67.22%)               

Subtotal [730.33] Travel - D 1,117.88 1,117.88 3,409.99 (67.22%)                

Subgroup : [730.115] Travel - BSCF

5055-BSCF Mileage - J.Conrad 496.40 496.40 0.00 0.00%

5069-BSCF Mileage - Other Staff 10.44 10.44 0.00 0.00%

5460-BSCF Travel 1,584.43 1,584.43 0.00 0.00%

Subtotal [730.115] Travel - BSCF 2,091.27 2,091.27 0.00 0.00%

Subgroup : [730.116] Advertising and promotion - BSCF

5120-BSCF Meals and Entertainment - BSCF 6,849.27 6,849.27 736 0.00 0.00%

Subtotal [730.116] Advertising and promotion - BSCF 6,849.27 6,849.27 0.00 0.00%

Subgroup : [730.117] Office - BSCF

5122-BSCF Honoraria 4,158.60 4,158.60 736 0.00 0.00%

5330-BSCF Office Expense 22,474.50 22,474.50 736 0.00 0.00%

5360-BSCF Software Expense 24.32 24.32 736 0.00 0.00%

Subtotal [730.117] Office - BSCF 26,657.42 26,657.42 0.00 0.00%

Subgroup : [730.118] Insurance - BSCF

5135-BSCF Insurance 18,395.21 13,825.73 0.00 0.00%

Subtotal [730.118] Insurance - BSCF 18,395.21 13,825.73 0.00 0.00%

Subgroup : [730.119] Repairs and maintenance - BSCF

5140-BSCF Repairs and Maintenance 4,000.00 4,000.00 736 0.00 0.00%

Subtotal [730.119] Repairs and maintenance - BSCF 4,000.00 4,000.00 0.00 0.00%

Subgroup : [730.120] Rent - BSCF

5145-BSCF Rent 4,279.56 3,715.06 OO-1 0.00 0.00%

Subtotal [730.120] Rent - BSCF 4,279.56 3,715.06 0.00 0.00%

Subgroup : [730.121] Professional fees - BSCF

5100-BSCF Professional Fees 15,406.56 291.24 737 0.00 0.00%

5105-BSCF Bookkeeping Services 623.64 623.64 737 0.00 0.00%

Subtotal [730.121] Professional fees - BSCF 16,030.20 914.88 0.00 0.00%

Subgroup : [730.126] Program expenses - BSCF

5315-BSCF Program expenses 0.00 3,000.00 0.00 0.00%

Subtotal [730.126] Program expenses - BSCF 0.00 3,000.00 0.00 0.00%
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Subgroup : [730.127] Telephone - BSCF

5355-BSCF Telephone/Internet 0.00 749.70 0.00 0.00%

Subtotal [730.127] Telephone - BSCF 0.00 749.70 0.00 0.00%

Subgroup : None

Subtotal : None 0.00 0.00 0.00 0.00%

Total [730] Operating expenses 410,343.60 401,204.64 287,513.17 39.54%                 

NET (INCOME) LOSS 14,243.72 5,104.76 35,430.23 (85.59%)                

Sum of Account Groups 0.00 0.00 0.00 0.00%
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Client: 6915 - Essex County Diversion Program Inc.

Engagement: 6915 - Essex County Diversion Program

Period Ending: 3/31/2024

Workpaper: 160 - Adjusting Journal Entries

Account Description W/P Ref Debit Credit

Adjusting Journal Entries JE # 1 UU

3110-Y Youth Justice Due To/From General 22.57

3125-D Donation Due To/From General 60,529.47

3650-G Retained Earnings 60,552.04

3100-G General Due To/From Youth Justice  60,552.04

3650-D Retained Earnings  60,529.47

3650-Y Retained Earnings  22.57

Total 121,104.08 121,104.08

Adjusting Journal Entries JE # 6 731

5100-G Professional Fees 6,937.86

5145-G Rent 564.50

5355-BSCF Telephone/Internet 749.70

5100-D Professional Fees  6,937.86

5145-BSCF Rent  564.50

5355-G Telephone/Internet  749.70

Total 8,252.06 8,252.06

Adjusting Journal Entries JE # 7 110.1

3127-D Donation Due To/From BSCF 6,953.00

3106-BSCF General Due To/From BSCF  6,769.00

3131-BSCF BSCF Due To/From General  184.00

Total 6,953.00 6,953.00

Adjusting Journal Entries JE # 8 L-2

2050-BSCF Accounts payable 4,569.48

2050-G Accounts Payable (A/P) 4,569.48

5135-BSCF Insurance  4,569.48

5135-G Insurance  4,569.48

Total 9,138.96 9,138.96

To reverse insurance for fiscal 2025 *REVERSING*

To adjust PY retained earnings to actual

To reallocate expenses

To reallocate interfund transfers

1 of 1

Client copy
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1. Executive Director payments 
 
 Observation 

 
During our fieldwork it was noted that the Executive Director is signing on her own cheques 
as one of the two authorized signees.  

 
 Recommendation 
 

To enhance segregation of duties, it is recommended that two Board members approve the 
cheques issued to the Executive Director. 
 
 

2. Board Meeting Minutes 
 
 Observation 

 
Upon review of the board meeting minutes it was noted that the Board meeting minutes do 
not clearly document the discussions, deliberations, and decisions made during board 
meetings. Additionally, there was no documentation for approval of the year-end audited 
financial statements, and appointment of auditors for the following fiscal year.  

 
 Recommendation 
 

It is recommended that more detailed meeting minutes are maintained and the minutes 
document items such as those Board members present in the meeting, approval of the prior 
meeting minutes, organizational matters discussed, and the motions made and approved by 
the Board members.  
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Our services do not include any sales tax, payroll tax, excise tax, or property/real estate tax advice 

unless specifically engaged to do so.  As we have not been engaged to perform any work in these areas, 

we may not detect situations where you are collecting tax incorrectly, failing to collect or withhold tax, 

incorrectly claiming or failing to claim input tax credits or failing to file required returns not 

specifically stated in the Scope of Services Section above. Failure to properly account for these taxes 

could result in officers and directors of the entity becoming liable for tax, interest, or penalties. If 

mutually agreed upon, we would be pleased to provide detailed work in any of these areas which would 

be outlined in a separate engagement letter. 

 

Unless unanticipated difficulties are encountered, our report will be substantially in the following form:  

 

Independent Auditor’s Report 

 

To the Board of Directors of Essex County Diversion Program: 

 

Qualified Opinion 

 

We have audited the financial statements of Essex County Diversion Program (the Entity), 

which comprise the statement of financial position as at March 31, 2025, and the statements of 

operations and fund balances and cash flows for the year then ended, and notes to the financial 

statements, including a summary of significant accounting policies. 

 

In our opinion, except for the possible effects of the matter described in the Basis for Qualified 

Opinion section of our report, the accompanying financial statements present fairly, in all 

material respects, the financial position of the Entity as at March 31, 2025, and the results of 

its operations and its cash flows for the year then ended in accordance with Canadian 

accounting standards for not-for-profit organizations. 

 

Basis for Qualified Opinion 

 

In common with many not-for-profit organizations, the Entity derives revenue from donations, 

events and fundraising, the completeness of which is not susceptible to satisfactory audit 

verification.  Accordingly, verification of these revenues was limited to the amounts recorded 

in the records of the Entity.  Therefore, we were not able to determine whether any adjustments 

might be necessary to this revenue, excess (deficiency) of revenues over expenses, and cash 

flows from operations for the years ended March 31, 2025 and 2024, current assets as at March 

31, 2025, and 2024, and fund balances as at April 1 and March 31 for both the 2025 and 2024 

years.  Our audit opinion on the financial statements for the year ended March 31, 2024 was 

modified accordingly because of the possible effects of this limitation in scope. 

 

We conducted our audit in accordance with Canadian generally accepted auditing standards.  

Our responsibilities under those standards are further described in the Auditor’s 

Responsibilities for the Audit of the Financial Statements section of our report.  We are 

independent of the Entity in accordance with the ethical requirements that are relevant to our 

audit of the financial statements in Canada, and we have fulfilled our other ethical 

responsibilities in accordance with these requirements.  We believe that the audit evidence we 

have obtained is sufficient and appropriate to provide a basis of qualified audit opinion. 
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Responsibilities of Management and Those Charged with Governance for the Financial 

Statements 

Management is responsible for the preparation and fair presentation of the financial statements 

in accordance with Canadian accounting standards for not-for-profit organizations and for such 

internal control as management determines is necessary to enable the preparation of financial 

statements that are free from material misstatement, whether due to fraud or error.  

 

In preparing the financial statements, management is responsible for assessing the Entity's 

ability to continue as a going concern, disclosing, as applicable, matters related to going 

concern and using the going concern basis of accounting unless management either intends to 

liquidate the Entity or to cease operations, or has no realistic alternative but to do so.  

 

Those charged with governance are responsible for overseeing the Entity's financial reporting 

process. 

 

Auditor's Responsibilities for the Audit of the Financial Statements 

 

Our objectives are to obtain reasonable assurance about whether the financial statements as a 

whole are free from material misstatement, whether due to fraud or error, and to issue an 

auditor's report that includes our opinion. Reasonable assurance is a high level of assurance, 

but is not a guarantee that an audit conducted in accordance with Canadian generally accepted 

auditing standards will always detect a material misstatement when it exists. Misstatements 

can arise from fraud or error and are considered material if, individually or in the aggregate, 

they could reasonably be expected to influence the economic decisions of users taken on the 

basis of these financial statements.  

 

As part of an audit in accordance with Canadian generally accepted auditing standards, we 

exercise professional judgment and maintain professional skepticism throughout the audit. We 

also:  

 

• Identify and assess the risks of material misstatement of the financial statements, whether 

due to fraud or error, design and perform audit procedures responsive to those risks, and obtain 

audit evidence that is sufficient and appropriate to provide a basis for our opinion. The risk of 

not detecting a material misstatement resulting from fraud is higher than for one resulting from 

error, as fraud may involve collusion, forgery, intentional omissions, misrepresentations, or 

the override of internal control. 

 

• Obtain an understanding of internal control relevant to the Entity’s preparation and fair 

presentation of the financial statements in order to design audit procedures that are appropriate 

in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of 

the Entity’s internal control. 

 

• Evaluate the appropriateness of accounting policies used and the reasonableness of 

accounting estimates and related disclosures made by management. 
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• Conclude on the appropriateness of management’s use of the going concern basis of 

accounting and, based on the audit evidence obtained, whether a material uncertainty exists 

related to events or conditions that may cast significant doubt on the Entity's ability to continue 

as a going concern. If we conclude that a material uncertainty exists, we are required to draw 

attention in our auditor’s report to the related disclosures in the financial statements or, if such 

disclosures are inadequate, to modify our opinion. Our conclusions are based on the audit 

evidence obtained up to the date of our auditor’s report. However, future events or conditions 

may cause the Entity to cease to continue as a going concern. 

 

• Evaluate the overall presentation, structure and content of the financial statements, including 

the disclosures, and whether the financial statements represent the underlying transactions and 

events in a manner that achieves fair presentation. 

 

We communicate with those charged with governance regarding, among other matters, the 

planned scope and timing of the audit and significant audit findings, including any significant 

deficiencies in internal control that we identify during our audit. 

 

 

  Roth Mosey & Partners LLP 

Windsor, Ontario Licensed Public Accountants 

 

Our responsibilities 

 

We will perform the audit in accordance with Canadian generally accepted auditing standards. These 

standards require that we plan and perform the audit to obtain reasonable assurance about whether the 

financial statements present fairly, in all material respects, the financial position, results of operations 

and cash flows in accordance with Canadian generally accepted accounting principles. Accordingly, 

we will plan and perform our audit to provide reasonable, but not absolute, assurance of detecting fraud 

and errors that have a material effect on the financial statements taken as a whole, including illegal acts 

whose consequences have a material effect on the financial statements. 

 

One of the underlying principles of the profession is a duty of confidentiality with respect to client 

affairs. Accordingly, except for information that is in or enters the public domain, we will not provide 

any third party with confidential information concerning the affairs of Essex County Diversion 

Program without Essex County Diversion Program's prior consent, unless required to do so by legal 

authority, or the rules of professional conduct /code of ethics of the Institute of CPA Ontario. 

 

We will communicate in writing to the audit committee or equivalent, the relationships between us and 

Essex County Diversion Program (including related entities) that, in our professional judgment, may 

reasonably be thought to bear on our independence.  
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The objective of our audit is to obtain reasonable assurance that the financial statements are free of 

material misstatement. However, if we identify any of the following matters, they will be 

communicated to the appropriate level of management: 

 

(a) Misstatements, resulting from error, other than trivial errors; 

(b) Fraud or any information obtained that indicates that a fraud may exist; 

(c) Any evidence obtained that indicates that an illegal or possibly illegal act, other than one 

considered inconsequential, has occurred; 

(d) Significant weaknesses in the design or implementation of internal control to prevent and detect 

fraud or error; and 

(e) Related party transactions identified by us that are not in the normal course of operations and 

that involve significant judgments made by management concerning measurement or disclosure. 

 

The matters communicated will be those that we identify during the course of our audit. Audits do not 

usually identify all matters that may be of interest to management in discharging its responsibilities. 

The type and significance of the matter to be communicated will determine the level of management 

to which the communication is directed. 

 

We will consider Essex County Diversion Program's internal control to identify types of potential 

misstatements, consider factors that affect the risks of material misstatement, and design the nature, 

timing and extent of further audit procedures. This consideration will not be sufficient to enable us to 

render an opinion on the effectiveness of internal control over financial reporting. 

 

Management's responsibilities 

 

Management is responsible for: 

 

1. Financial statements and Tax Return 

 

(a) The preparation and fair presentation of Essex County Diversion Program's financial 

statements in accordance with Canadian accounting standards for not-for-profit organizations. 

(b) Management will provide the information necessary for us to complete the Registered Charity 

Information return and will file it with the authorities on a timely basis. 

 

2. Completeness of information 

 

(a) Providing us with and making available complete financial records and related data, and copies of 

all minutes of meetings of shareholders, directors and committees of directors; 

(b) Providing us with information relating to any known or probable instances of non-compliance with 

legislative or regulatory requirements, including financial reporting requirements; 

(c) Providing us with information relating to any illegal or possibly illegal acts, and all facts related 

thereto; and 

(d) Providing us with information regarding all related parties and related party transactions. 
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Fraud and error 

 

(a) The design and implementation of internal controls to prevent and detect fraud and error; 

(b) An assessment of the risk that the financial statements may be materially misstated as a result of 

fraud; 

(c) Providing us with information relating to fraud or suspected fraud affecting the entity involving: 

(i) management; 

(ii) employees who have significant roles in internal control; or 

(iii) others, where the fraud could have a significant effect on the financial statements; 

(d) Providing us with information relating to any allegations of fraud or suspected fraud affecting the 

entity's financial statements communicated by employees, former employees, analysts, regulators 

or others; and 

(e) Communicating its belief that the effects of any uncorrected financial statements misstatements 

aggregated during the audit are immaterial, both individually and in the aggregate, to the financial 

statements taken as a whole. 

 

Recognition, measurement and disclosure 

 

(a) Providing us with its assessment of the reasonableness of significant assumptions underlying fair 

value measurements and disclosures in the financial statements; 

(b) Providing us with any plans or intentions that may affect the carrying value or classification of 

assets or liabilities; 

(c) Providing us with information relating to the measurement and disclosure of transactions with 

related parties; 

(d) Providing us with an assessment of all areas of measurement uncertainty known to management  

(we will advise on those that are required to be disclosed in accordance with MEASUREMENT 

UNCERTAINTY, CPA CANADA HANDBOOK – ACCOUNTING Section 1508); 

(e) Providing us with information relating to claims and possible claims, whether or not they have 

been discussed with legal counsel; 

(f) Providing us with information relating to other liabilities and contingent gains or losses, including 

those associated with guarantees, whether written or oral, under which Essex County Diversion 

Program is contingently liable; 

(g) Providing us with information on whether Essex County Diversion Program has satisfactory title 

to assets, liens or encumbrances on assets exist, or assets are pledged as collateral; 

(h) Providing us with information relating to compliance with aspects of contractual agreements that 

may affect the financial statements; and 

(i) Providing us with information concerning subsequent events. 
 

Written confirmation of significant representations 
 

(a) Providing us with written confirmation of significant representations provided to us during the 

engagement on matters that are: 

(i) directly related to items that are material, either individually or in the aggregate, to the 

financial statements; 

(ii) not directly related to items that are material to the financial statements but are significant, 

either individually or in the aggregate, to the engagement; and 
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(iii) relevant to your judgments or estimates that are material, either individually or in the 

aggregate, to the financial statements. 
 

Use and Distribution and Reproduction of our Report 
 

The examination of the financial statements and the issuance of our audit opinion are solely for the use 

of Essex County Diversion Program and those to whom our report is specifically addressed by us. We 

make no representations of any kind to any third party in respect of these financial statements and we 

accept no responsibility for their use by any third party. 
 

If reproduction or publication of our audit report (or reference to our report) is planned in an annual 

report or other document, including electronic filings or posting of the report on a website, a copy of 

the entire document should be submitted to us in sufficient time for our review before the publication 

or posting process begins. 
 

Our name may not be used unless we have provided our consent in writing.  Any information to which 

we have attached a communication must be issued with that communication unless otherwise agreed 

to by us in writing. 
 

Management is responsible for the accurate reproduction of the financial statements, the auditor’s 

report and other related information contained in an annual report or other public document (electronic 

or paper-based). This includes any incorporation by reference to either full or summarized financial 

statements that we have audited.  
 

Assistance Requested 
 

We will ask that your personnel, to the extent possible: 
 

(a) Prepare various schedules and analyses before our engagement, planned to commence on or about 

May 12, 2025; and 

(b) Make various invoices and other documents available to our staff. 
 

This assistance will facilitate our work and will help control our costs. 

 

Working Papers 

 

The working papers, files, other materials, reports and work created, developed or performed by us 

during the course of the engagement are the property of our Firm, constitute confidential information 

and will be retained by us in accordance with our Firm’s policies and procedures. 

 

Indemnity  

 

Essex County Diversion Program hereby agrees to release, indemnify and hold harmless our firm and 

its partners, agents or employees, from and against any and all losses, costs (including solicitors' fees), 

damages, expenses, claims, demands or liabilities arising out of or in consequence of any breach by 

Essex County Diversion Program, or its directors, officers, agents, or employees, of any of the 

covenants made by Essex County Diversion Program herein, including, without restricting the 

generality of the foregoing, the misuse of, or the unauthorized dissemination of, our engagement report 

or the financial statements in reference to which the engagement report is issued, or any other work 

product made available to you by our Firm. 
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Essex County Diversion Program hereby agrees to indemnify and hold harmless our firm and its 

partners, agents or employees, from and against any and all losses, costs (including solicitors' fees), 

damages, expenses, claims, demands or liabilities arising out of or in consequence of the services 

performed by us pursuant to this engagement, unless, and to the extent that, such losses, costs, damages 

and expenses are found by a court of competent jurisdiction to have been due to the negligence of our 

Firm. 

 

Limitation of Liability  

 

In any action, claim, loss or damage arising out of this engagement, Essex County Diversion Program 

agrees that the liability of our firm and its partners, agents or employees is limited to the lessor amount 

of: 

 

(a) the greater of five (5) times the professional fees charged for our services provided by us 

pursuant to this engagement and $500,000; and 

(b) the total amount of the proceeds of professional errors and omissions insurance available to 

indemnify us in respect of such action, claim loss or damage. 

 

You expressly agree that Essex County Diversion Program will not bring any proceedings in any court 

of any jurisdiction advancing any claim against our partners, agents or employees personally. 

 

You expressly agree that any liability we may have to you shall not be joint and several with any other 

party, but shall be several, and limited to the percentage or degree of our fault in proportion to the fault 

or wrongdoing of all persons who contributed to the loss.  You also agree that the firm shall not be 

liable for consequential, special, indirect, incidental, punitive or exemplary damages, including, 

without limitation, lost profits and opportunity costs.  

 

This limitation of liability does not apply to the extent that the action, claim, loss or damage is 

determined to have resulted from the gross negligence and/or willful misconduct of our firm. 

 

The above limitation of liability applies equally to any collateral or other engagement for which no 

written agreement is made between us. 

 

If you have any concerns with the above limitation of liability, we would be pleased to negotiate the 

terms of the limitation of liability. 

 

Fees 

 

Fees will be rendered as work progresses and are payable on presentation.  Fees for any additional 

services, such as tax planning or consulting in nature, will be established separately with you. 

 

Interest will be charged on all overdue accounts at the rate of 1.25% per month (16.075% per annum). 

 

Use of Information (Privacy) 
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It is acknowledged that we will have access to all personal information in your custody that we require 

to complete our engagement. Our services are provided on the basis that: 

 

(a)  You represent to us that management has obtained any required consents for collection, use and 

disclosure to us of personal information required under applicable privacy legislation; and 

(b) We will hold all personal information in compliance with our Privacy Statement. 

 

Internet Communication 

 

We may from time to time communicate with you electronically.  You recognize and accept the risks 

associated with communicating electronically, including (but without limitation) the lack of security, 

unreliability of delivery and possible loss of confidentiality and privilege.   Unless you request that we 

do not communicate electronically, you assume all responsibility or liability in respect of the risk of 

communicating by email. 

 

Termination 

 

The above terms of our engagement will be effective from year to year until amended or terminated in 

writing. 

 

Governing Legislation 

 

This engagement is subject to and governed by the laws of the Province of Ontario.  The Province of 

Ontario will have exclusive jurisdiction in relation to any claim, dispute or difference concerning this 

engagement letter and any matter arising from it.   

 

If the services outlined are in accordance with your requirements and if the above terms are 

acceptable to you, please sign the copy of this letter in the space provided and return it to us. 

  

If you have any questions about the contents of this letter, please raise them with us.  We appreciate 

the opportunity of being of service to your entity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 







From: Aaron Csele
To: Tulett, Maddy
Cc: Unis, Ann Marie
Subject: Re: Town of Essex: Community Partnership Fund – 2025 Application Follow-up
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WARNING:   This email originated from someone who is not sending from a Town
of Essex email address. Reply only if you recognize the senders email address. Do not
click links or open attachments unless you recognize the sender, the senders email address
and know the content is safe.

 

CAUTION: This email originated from outside your organization. Exercise caution when
opening attachments or clicking links, especially from unknown senders.

Good afternoon Maddy,

Thank you for pointing that out. The correct amount we are requesting is $11,350. The
difference of $150 accounts for rounding up. Please let me know if further clarification is
needed.

Youth Diversion will cover the deficit through strategies like fundraising, securing additional
grants or donations to balance the budget.

If you have any other questions or concerns, please do not hesitate to contact me!

Happy holidays!

With thanks,
Aaron Csele

On Fri, Dec 13, 2024 at 11:31 AM Tulett, Maddy <mtulett@essex.ca> wrote:

Good Afternoon,

 

We have reviewed the Youth Diversion - Essex County Diversion Program application for
the 2025 Community Partnership Fund and had a couple follow-ups.

 

Please provide the following:



Clarification of amount requested
You requested $11,500 cash grant, however, in the explanation of funding
request you identified each cost the grants funds were needed for, and it totaled
to $11,350 (Room Rentals - $5850, Program Materials - $600, Office/General
Administration - $945, Meals - $1500, Travel - $2455).  Therefore, are you
requesting a cash grant of $11,500 or $11,350?

Explanation on how your organization will cover their deficit

 

Per our policy (see attached), specifically section 7, incomplete applications may not be
considered at Finance Committee so please submit the above requested information no later
than January 7th, 2025, so we can ensure a complete application package is presented to
Finance Committee.

 

Happy holidays!

 

Thank you,

 

Out of Office Notice: I will be out of office from December 16th, 2024, and returning
January 6th, 2025.

 

 

 

Maddy Tulett
Financial Analyst | Finance & Business Services
P: 519.776.7336 ext. 1137 | F: 519.776.8811
E: mtulett@essex.ca | www.essex.ca 
33 Talbot Street
S. Essex, ON
N8M 1A8        

Please consider the environment before printing this email.

This communication, including any attachments, is intended only for the use of the addressee(s) to this email and is
confidential. If you are not an intended recipient or acting on behalf of an intended recipient, any review, disclosure,
conversion to hard copy, dissemination, reproduction or other use of any part of this communication is strictly prohibited. If
you receive this communication in error or without authorization, please notify the originator immediately and remove it from
your system. 

-- 





Board of Directors - November 21, 2024

Kevin Cosgrove (IT Specialist) - Board President
Brandon Pottie (Director of Operation at Community Living) - Vice President
Kyle Essery (Educator and Coach) - Member at Large
Neil McEachrane (Retired, Windsor Police Service) - Member at Large
Aleksandar Ilijoski - Member at Large
Meeta Huggins - Member at Large
Bianca Jackson - Member at Large
Karel DeGraaf - Member at Large
Charles Lorway - Member at Large




